
Chapter 9

REQUESTING HAZARD MITIGATION GRANT FUNDS

(Draw Downs)

The North Carolina Department of Public Safety (DPS), Division of Emergency Management is the primary grantee of the funds processed through Smartlink and will follow FEMA’s regional requirements and procedures for processing and reporting the disbursement of these funds to the Sub-grantee.  The State administers the Unified Hazard Mitigation Assistance Program(UHMA) and will disburse funds in accordance with state and federal regulations.
A.
DISBURSEMENT OF FUNDS
As with other federally funded programs, the Smartlink II system will be used by the Governor’s Authorized Representative (GAR) for processing and reporting the disbursement of federal funds.  Once funds are deposited, the State Hazard Mitigation Officer (SHMO) will be notified that the funds have been placed into the appropriate account for the particular applicant and project.

1. Upon receipt of a letter from FEMA stating that the funds have been electronically transferred through Smartlink II into the account of the NC Department of Public Safety, the State will notify the Sub-grantee’s “contact person” in writing that their project has been approved for funding and that funds have been obligated.  

2. The SHMO will submit to the Sub-grantee the State Hazard Mitigation Grant Agreement, which is to be signed by the Sub-grantee’s Designated Agent and returned as soon as possible to the SHMO for execution.  The Grant Agreement should be returned to the State Hazard Mitigation Officer at:  4238 Mail Service CenterRaleigh, NC 27607-4238.  Once the Grant Agreement has been executed and returned to the Sub-grantee, implementation of the project can begin.
B.
REQUIRED DOCUMENTATION/REPORTING  

The sub-grantee will submit a Cost Report form or a Request for Advance form to the assigned Project Manager for that particular project.  The Cost Report form is a request for reimbursement of funds spent by the Sub-grantee.  The purpose of the Advance Report form is to request an advance payment for anticipated financial activity.  Such requests must indicate what these funds will be used for, and they must contain back-up documentation that supports the need for the funds. Any advanced funds must be held in a non-interest bearing account and must be disbursed within three business days. Any advanced funds not thus disbursed shall be promptly returned to the NC Department of Public Safety. Advance of funds is a privilege and not a right, and such advances will be made at the discretion of the State Hazard Mitigation Officer.
1. The Cost Report form is used for reimbursements.  Documentation should be attached to a Summary Statement indicating what the request is for along with a breakdown of the monies previously spent.  Documentation examples include, but are not limited to HUD Statements, invoices, cancelled checks, purchase orders, etc.

2. For the Request for Advance form, documentation should be attached indicating why the requested advance is needed, and how the advance would be spent (i.e., work to be performed, scope of that work, how many homes to be appraised, dollar amount requested, or the time framed needed for the completion of that phase of work).
C. PROCESSING THE REQUST

The Sub-grantees will submit their Cost Report/Advance Requests directly to the Project Manager for that project as funds are needed.

1. Once the project manager has reviewed and approved the “request” for compliance and accuracy, the Project Manager will then submit the request to the Grants Management Section in the Controller’s Office at the Department of Crime Control and Public Safety.
2. The State Controller’s office will process the fund request and will submit a check to the Sub-grantees. (Usually within five business days.)
3. The Sub-grantees may also elect to receive their reimbursement as a direct deposit (E-payment).  To establish this capability, the Sub-grantee must log on to http://www.ncosc.net/vendorrepayform/VendorElectronicPaymentForm091905.doc.  
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